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Dear Parent/Carer, 
 
Unfortunately, your child’s attendance remains below 96% for the third month. 
 
We appreciate that you may have contacted school to report absences, and we hope that this 
continues.  We also appreciate that we may have spoken to you about this issue recently, 
however it is school policy that we keep you informed of your child’s current attendance. 
 
Please contact the school office to make an appointment to discuss the difficulties that you are 
facing with improving your child’s attendance.  
 
The matter will now be passed on to our Educational Welfare Officer as part of our attendance 
monitoring procedure. Please do not worry this is part of the school policy and it intended to 
support families to improve their child’s attendance wherever possible. 
 
 
Yours sincerely 

 
Mrs Blower 
Executive Head Teacher 
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